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With avery competitive job market and
many candidates to choose from, getting a
job can be adifficult task. Keeping that
job can be achallenge aswell. Knowing
these five steps will give you the
knowledge on how to maintain that job, as
well as becoming a superior employee.

Be the One Everyone Wants to Work
With

Members of Generation Y, or those born
roughly between 1978 and 1993,
unfortunately, have a reputation of
showing up to work with a sense of
entitlement. Combat this perception by
showing that you're willing to pay your
dues and learn from any assignment,
owning your career progression and being
a"can-do" person. If you encounter
roadblocks, marshal your resources to get
around them rather than letting a project
languish.

Surpass Your Boss's Expectations

Find out what the boss wants from you
first, and then brainstorm ways to go
above and beyond the call of duty. You
can also establish a good rapport by
making your new boss feel heeded. Show
that you are ready and willing to be
guided, and bond over the fact that he has
some years on you. Understand the value
of self-sufficiency, and approach your
boss with a problem or complaint only if
you've explored all options for resolving it
yourself.

Carve a Niche for Yourself Through
Innovation
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Five Tips for Standing out in Your First Job

Ask yourself what your company or
department needs, and think about how you
can use your unique set of skills and talents
to provideit. So what if you're hardly a
Renai ssance man or woman? Y ou're still
new blood. Can you offer afresh
perspective on avexing problem that has
been plaguing your managers for months?
Can you find away to do something faster
and more efficiently?

Take the Extra Step to Help Someone

Beach-ball management, or bouncing a
reguest over to a colleague because it's not
your responsibility to handle it, isall too
common in the professional world. If
someone asks you a question and you don't
know the answer, make it your business to
find it. By doing whatever you can to
ensure your department or organization is
perceived in a positive light, you will add
value and stand out as ateam player.

Subtly Promote Your Achievements

If you want people to take notice of you,
you must make your accomplishments
visible. How do you share your
contributions without being perceived as
arrogant or boastful? The key is
enthusiasm. If you emphasize your passion
when describing an achievement, people
will think you're just excited about it. An
excited person appears earnest, and it's hard
to be critical of someone who's earnest.

Citation: A. Levit “Five Tipsfor Standing Out in Y our
First Job” Y ahoo! (2011). Retrieved June 13, 2011.
http://career-advice.monster.com/in-the-office/starting-a-
new-job/5-ti ps-for-standing-out-in-your-first-job-hot-
jobd/article.aspx.
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CAREER SUCCESS

Here are 3 tips to help you attain

career success.

e Have a SMART Plan; make

goals that are Specific,

Measureable, Achievable,
Results-focused and Time-
bound. By making SMART
goals for yourself it will hel

you to: know what your goa
is, quantify it, reach it, center
the goal on the outcome, and
give a time when it should be

achieved.
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Keys 1o \?p
Success

Access your skills and your
knowledge. Be aware of your
skills, knowledge, and
weaknesses. When
weaknesses are identified
work to strengthen them,
Commit to m;énim%zing your
weaknesses ta gain
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improvemen

Seek out a mentor Eind

someone W|t§ experience in

trying to
achieve. Learg from their

what you are 1

ey

mistakes and;;{nulate their
steps. Your

and advise yoij, at times it
may be d;fflcglt to hear what
they have to say, butremain

mentor will teach

open-minded. As longas
your mentor gives
professional advice with tact
it will benefit your career
success.
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ROB TIFF
Rob Tiff is from Redfield, SD and is a
graduate from the University of Sioux
Falls. He received his BA in Marketing
and Management. While he was in
college, he played four years of
football and was able to win two NAIA
National Football Championships. He
is a very passionate person, which is
reflected in almost every part of his
life. Outside of work, Rob likes to
snowboard, wakeboard, board, coach:
football, and watch sports on TV.
After God, friends and family are very
important to Rob. Working for ERC
gives Rob a unique opportunity to not
only make a company stronger, but
also better the life of someone by
finding their dream job. Rob feels that
there is no better feeling in the world
than knowing you positively changed
the way someone lives his or her life.

Favori'te Quotes:

“To give anything less than your
best is to sacrifice the gift.”

Steve Prefontaine

“| firmly believe that any man's =~

finest hour, the greatest ’ﬂu!fillment Uit
of all that he holds dear, is that
moment when he has worked his

heart out in a good cause and lies
exhausted on the field of battle -

victorious.”

Vince Lombardi

“Winners win because thats what
winners do.”

Bob Young

“It’s hard to beat a person who
never gives up.”

Babe Ruth
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« Provide the employee with the
~ information he/she needs so the
- individual won't feel overwhelmed on
,his/her first day. If your company has

Tips on Welcoming a New Employee at Work

When you work for a company, you

will often meet newly hired employees.

Usually the most you'll do is give the
person asmile, give him a cursory
greeting, welcome and well wishes and
leaveit at that. But what we often
forget isthat these new employees may
feel overwhelmed by the new office
environment and culture. Asthe
established veterans in the company or
as managers, we should also take it
upon ourselves to help the new
employee ease into this new
environment.

Here are some things yod candoto |
help make a new employee feel
welcome:

» Contact your office receptionist and
ask them to welcome the new
employee. They can |lead the new
employee on atour of the office and
introduce the individual to his/her new
officemates and to the departments that
he/she will be closely involved with
will be agood first step.

» Make an official announcement to all
of the employees about the new
employee. The announcement should
include the new employee’ s position
and hig/her responsibilities.

Spendl ng alittle time with the CEO

‘would be a good ideafor the empl oyee*
Thiswould give the CEO an

' opportunity to welcome the new hire

- and exchange afew pleasantries, which
~ would allow the new hire to feel that

. he/sheis an important asset to the

- company.

an employee manual, give the new
empl oyee acopy. If youdon't, then a
short orientation will be sufficient.

» Having the new employee spend time
with his/her immediate superior will
allow the new hireto get a better view
of the tasks he/she will be expected to
do, along with discussing any
responsibilities or information he/she
will need to know regarding the job.

* Make the new employee feel
welcome by inviting the individual to
lunch or just talking to him/her while
he/she is on break. Thiswill allow for
the new employee to get to know
his/her fellow employees while getting
more comfortable and the workplace.

Citation: Gregory “Tips.on welcoming a new
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